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Dear Parents, 
 
You are an important part of Palisades Elementary Charter School.  Thanks to your extraordinary 
donation of time, effort, and money, Palisades Elementary provides an outstanding learning 
environment.  I’m looking forward to an outstanding year working together toward our common 
goal of providing a fun and enriching educational experience for your children.  
 
This handbook can be useful as a reference for school procedures, schedules and daily activities.  
Old pros and new parents alike are encouraged to read through it as some procedures and 
policies have changed over the years and we’ve added more detail to some areas.   Also, if you 
are not the ones caring for your child after school, please be sure that your caregiver also reads 
this Parent Handbook and understands our policies.  As a way to reinforce what your child has 
learned at school, please discuss relevant topic areas with your child, like after school pick-up 
procedures and yard rules.  Don’t forget that additional information is included in the LAUSD 
Parent-Student Handbook which your child received at the start of the school year.  
 
In another effort to communicate with parents, I send out a weekly email message highlighting 
school and PEP activities and events.   If you are not yet receiving these and would like to, please 
sign up for this “email blast” at our school website, www.palielementary.org.  
 
Also, I’m excited about our school community further embracing the Tribes communication and 
interpersonal skills program. This will encourage these values:  mutual respect, attentive listening, 
showing appreciation/not using put downs, and the right to participate or pass.  For example, 
when you’re talking to your child at the end of the day, be sure to put away your Blackberry or 
newspaper and focus on your child.  Please ask your children about how Tribes communication is 
used in the classroom and look for information about Tribes training days for parents.  
 
I’m looking forward to hearing about the fun things you’ve done with your child, like playing board 
games or doing crafts together at home. It is important for kids to have a childhood full of simple 
activities with ample unstructured leisure time.   Let’s make an effort to preserve childhood! 
 
 
Sincerely, 
 
 
Joan Ingle 
Principal 
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Dear Palisades Elementary Families, 
  
In partnership with Palisades Elementary Charter School’s (PECS) administration, we are excited 
to bring you this school handbook.  Many hours of work and research went into providing you with 
what we hope is a comprehensive overview of our school and PEP policies and activities.  We 
hope that it will serve as a valuable resource and support you in making the most of your family’s 
experience here at our school.  
  
Palisades Enrichment Programs is the fundraising and community building organization at PECS 
and as always, PEP is here to help our student and teacher population with financial support and 
enrichment.  Through the extraordinary efforts of countless volunteers we raise money, oversee 
enrichment programs and literally dig in the dirt to provide our children a wonderfully enriched 
learning environment. 
 
We welcome and depend upon your participation.  Please join us. Whether it's your time, your 
knowledge, or your resources, your contribution is vital and valued. 
  
This Parent Handbook is just one of many benefits PEP provides to our school community each 
year.  It is also an example of what one motivated parent can do.  Cameron Brown Algert’s family 
relocated to our school last year.  As a new parent she saw the need for a parent handbook 
specific to Palisades Elementary.  So, once settled in – she wrote one.  We are fortunate to have 
many such creative and inspired stakeholders in our community. You are what make Pali thrive!  
  
We hope this year is terrific, productive and fun for all! 
  
Sincerely, 
 
 
  
PEP Co-Chairs 
Kathleen Clinesmith, Judy Silk and Gwenn Victor 
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ABOUT PALISADES ELEMENTARY CHARTER SCHOOL     

 
 
Description  
Palisades Elementary Charter School was built in 1931 and is located between a residential 
neighborhood and the Pacific Palisades business district.  A bell, dating from 1898, is housed in a 
bell tower at one end of the main school building which boasts Spanish-style architecture.  
 
Palisades Elementary Charter School usually enrolls about 400 students in kindergarten through 
fifth grade, offering four classes per grade in kindergarten through 3rd grade, three classes per 
grade in 4th and 5th grade, and one Special Day Program class.  The student population includes 
gifted, English-language learners, and special needs children of different ethnic backgrounds.  
Palisades Elementary staff includes 23 credentialed full-time classroom teachers and 16 
teacher’s aides.  
 
Palisades Elementary is part of Los Angeles Unified School District (LAUSD) and the Palisades 
Charter Schools Foundation that includes all public schools in Pacific Palisades.  Palisades 
Elementary Charter School’s original charter was approved in 1993 and most recently renewed in 
2005.   
 
Palisades Elementary has a reputation for having high academic and behavioral standards that 
help give students the tools they need to further their role in society.  Three words reflect the 
school community’s values that guide our children’s education at Pali:  excellence, honesty, and 
integrity. The staff takes great satisfaction in the knowledge that our students continue to build 
upon their education here and achieve success as citizens in our community.   
 
Current success at Palisades Elementary is noted through the California Distinguished School 
Award, granted in 2006, and high test scores.  Notably, current Academic Performance Index 
(API) test scores rank Pali Elementary students in the highest-performing “Ten” category.  The 
API is derived from students’ performance on standardized state exams and used as a way to 
measure student performance and to rank and compare other schools in California.  
 
Our Mission  
We are dedicated to academic excellence, an appreciation of the arts, and the promotion of 
positive social awareness.  
 
Our Vision  
We will provide excellence in education in an innovative, supportive and socially respectful 
environment.  
 
Our Beliefs:  
We believe that a successful school:  
 
Nurtures and encourages every child to learn; 
Fosters high expectations for all learners; 
Emphasizes the process of learning; 
Encourages innovation in teaching and learning; 
Assures a safe and respectful environment; 
Acknowledges and values every voice; 
Collaborates among school, home and community; 
Embraces the arts as an essential part of learning; and  
Instills a love of learning in every child. 
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SCHOOL GOVERNANCE     

 
Palisades Elementary Charter School is governed by several councils and sub-committees.  
These groups generally meet on a monthly basis to discuss instruction, LAUSD and school 
policies, textbooks, budgets and more.  The membership of each council and sub-committee is 
comprised of parents, administration, teachers and occasionally an interested member of the 
community.    
 
Charter Governing Council  
This is the umbrella organization that oversees the operation of the Palisades Elementary 
Charter.  Per our charter, responsibilities are distributed to several different sub-committees that 
report back to the Governing Council where final decisions are made.  These sub-committees, 
comprised of parents and teachers, include:  Curriculum, Assessment, Professional 
Development, Human Resources, Parent Outreach, Technology, Safety and more.   A copy of the 
Charter is available online at www.palielementary.org.    Parent members are voted in by school 
parents for a two-year term.  The Governing Council reviews and votes on every new program or 
activity at the school.  Anyone can come to the meetings, held once a month on Thursdays at 2 
PM, and speak on items on the agenda.  If you want to place an item on the agenda or have a 
concern or idea you wish to make known to the Governing Council, contact the Principal.  
 
Palisades Enrichment Program (PEP)  
PEP is the school’s official parent organization that supports the overall school program by raising 
money to pay for enrichment programs and additional staff, and organizing extra-curricular 
activities.   PEP, a 501(c)3 organization, welcomes all school community members who want to 
be involved.   For more information about PEP please read, How PEP Supports Palisades 
Elementary, included later in this handbook.  
 
Parent Teacher Association (PTA)  
The PTA supports the health, safety and welfare of students.  PTA-sponsored events typically 
include the monitoring of an eye exam, a hearing test, and Reflections - a National PTA 
writing/arts competition. In the past, the PTA has paid for these programs, conflict-resolution 
training, walkie talkies, rain mats, earthquake provisions, and National PTA membership dues.  
The National PTA is the largest volunteer child advocacy association in the country, and is linked 
with the local and state PTA associations. Please support the PTA by turning in a check and the 
registration form sent home with students at the start of the school year.   
 
Palisades Charter Schools Foundation  
The Palisades Charter Schools Foundation is a network of all the public schools in Pacific 
Palisades.  Please refer to www.palischools.org for further information.  The foundation supports 
the Palisades Complex Coordinating Council which endeavors to plan and sustain 
comprehensive educational goals at all participating schools, and the complex-wide articulation, 
originally established by the multi-campus K-12 Charter.   
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SCHOOL MEDICAL POLICIES 

 
 

Absences   
If your child is absent, please call the school office at 310-454-3700, between 8:00 AM and 9:00 AM 
with the child’s full name and grade, and reason for absence.  If your child will be absent for more 
than a day, the teacher may want to arrange work for the child to do at home.   Upon your child’s 
return to school, please send a note to your child’s teacher stating the specific dates and reason for 
the absence.   
 
Child Abuse  
California State Law mandates school employees to report suspected cased of child abuse.   
 
Illness  
Children should stay home if they are sick, especially if they have anything that may be contagious to 
other children. Children must stay home if they have a fever.  Their temperature should be normal for 
24 hours before returning to school.  If a child becomes ill while at school, a parent or guardian will be 
notified and asked to come pick him or her up.  Make plans for this kind of emergency in your family.  
Students can only be released to those adults whose contact information is on the student’s 
Emergency Card on file in the office.  
 
Immunizations  
Current law requires all students to be immunized against diphtheria, whooping cough, red measles, 
tetanus, polio, mumps and German measles prior to entering any classroom.  Kindergartners must 
have Hepatitis B vaccines.  Children entering first grade must show evidence that they have received 
a complete health assessment within 18 months prior to entry, or 90 days after entry into the first 
grade.  Pupils may be exempted from these rules for medical reasons.  In these cases, a physician’s 
statement or a waiver is required.  
 
Medical Emergencies  
In the event of a serious medical emergency, involving an illness or injury, the child will be 
transported to a hospital emergency room.  In such circumstances, parents, or other individuals who 
are designated on the student’s Emergency Card on file in the office will be contacted. 
 
Medical – Non Emergencies  
For cuts and scrapes, superficial first aid (washing, bandage, or ice) is administered in the office.  We 
attempt to always notify parents if a significant injury has occurred.  In the case of bumps on the 
head, a letter is sent home with the child to make sure parents know to give follow-up attention.  A 
school nurse is on campus on Wednesdays.  
  
Prescription Medications at School  
If your child needs to take prescription medication during school hours please obtain a copy of the 
Request for Medication to Take during School from the office.  You, as well as the prescribing 
physician, must sign the form.  Parents must deliver the medication, including asthma inhalers, and 
completed form to the main office where the medication is stored. The medication must be delivered 
in its original container with the child’s name, medication name, and correct dosage noted.  
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SCHOOL POLICIES AND PROCEDURES 

 
 

 
Attendance  
School attendance is vital to a student’s achievement.  California public schools receive state funding 
only for the days students attend school. Please schedule your family trips during school holidays to 
reduce the revenue loss.  If your child has a medical or dental appointment, please make sure that 
he/she comes back to school after the appointment.    
 
Bathrooms  
Students must go to the bathroom with a buddy at all times during the day.  Teachers communicate 
their bathroom policies to students.  At recess and lunch time students are required to get permission 
from a yard aide or supervisor to use the bathroom.    
 
Adult bathrooms are located in Room 1, the library, and auditorium.  
 
Birthday Invitations  
Birthday invitations may not be handed out at school.  
 
Breakfast  
LAUSD provides breakfast daily in the cafeteria from 7:40 AM to 8:10 AM and at recess for 60 cents.  
Students can pay each time or buy a strip of tickets in advance.  
 
Cell Phone Usage  
Students are encouraged to not bring cell phones to school.  If a student must bring a cell phone to 
make arrangements after leaving school, it must remain in the student’s backpack and be turned off 
at all times while at school unless a teacher or staff member gives permission to use it. A student may 
never take a picture using a camera phone.  Any student who wishes to bring a cell phone on campus 
must complete and return a Cellular Phone Permission Form distributed to all students at the start of 
the school year.  
 
Class Assignments  
In August a letter is sent to each student’s home identifying his/her teacher and class assignment for 
the following school year.  The class assignment is also posted on the school website at 
www.palielementary.org. Class assignments can remain in flux for the first month of school while 
finalizing enrollment and balancing classes in order to comply with LAUSD’s Norm Day policy. 
 
Class Size  
The current state law limits the class size to 20 children per class from kindergarten to 3rd grade.  In 
the past several years, parent fundraising, managed through PEP, has paid for an additional teacher 
in both 4th and 5th grades, limiting the class size to a maximum of 26 children.   
 
Complaint Procedure  
If you have any questions about your child’s educational program, speak directly with your child’s 
teacher.   If the problem is not resolved, submit your concerns either verbally or in writing to the 
Principal.  To facilitate this process, forms are available in the office called Request for a Non-
Emergency Conference and Return Phone Call for Administrative or Support Staff for you to complete 
and submit to the office.  Please refer to the LAUSD Parent-Student Handbook for more information 
about the Formal Complaint Procedure, as required by state and federal law.   
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Conduct and Discipline  
Students are expected to maintain a high standard of personal conduct, to show respect for 
themselves and the rights of others, and to assume responsibility for their own actions.  District 
guidelines for discipline can be found in the LAUSD Parent-Student Handbook.  
 
Palisades Elementary has adopted a conflict-resolution and interpersonal skills program, Tribes, that 
is in use in schools nation wide.  As a Tribes Learning Community, Pali teachers, administrators, and 
PEP leaders strive to create a positive school environment to improve behavior and learning by using 
specific interpersonal and conflict-resolution tactics.   All staff, children, and parents are encouraged 
to use Tribes techniques in interactions with each other.  The four Tribes agreements are:  
1. Mutual respect 
2. Attentive listening 
3. Appreciation / No put downs 
4. Right to participate / Right to pass 
 
Dress Code  
Students shall at all times dress and groom themselves in a manner which demonstrates respect for 
the seriousness appropriate to a learning environment. Closed-toe, flat-heeled shoes are required for 
active play on the yard and play structure.  Hats with a wide brim are recommended for use outside.  
 
If a student arrives at school inappropriately dressed, s/he will be sent to the office.  The parent will 
be contacted to bring suitable clothing to school.   
 
The following is considered inappropriate  at school: 
 
-halter tops, bare midriff shirts, spaghetti top or dress 
-clothing printed with offensive logos, pictures, and sayings  
-short shorts 
-make up 
-pierced earrings longer than one-half inch in length 
-swimming attire 
-flip flops 
  
Early Dismissal  
Please notify your child’s teacher in advance to take your child out of school before the regularly 
scheduled time at the end of the school day.  When you come to pick up your child, fill out the 
Release of Child during School Hours form in the office and then give your child’s teacher one of the 
copies when you get to your child’s classroom. Your child will only be released to an adult whose 
name is listed on your child’s Emergency Card .  
 
Emergency Contact Information  
To ensure the safety and well being of your child, it is essential to have current contact information on 
file in the school office.  During the first week of school, your child’s teacher will send home an 
Emergency Card for you to complete and return. Please be sure to: 

·  Include the names of people who can come pick up your child at school when sick or in an 
emergency  

·  Come into the office and make changes to the Emergency Card  when your contact 
information changes .  

 
Field Trips/Carpools  
Properly supervised and planned field trips are an important part of the learning program.  To ensure 
a safe experience for all, the following policies must be followed: 

·  A parent must turn in a signed permission slip for his/her child before each field trip. 
·  Drivers/chaperones must keep the children in their care in sight at all times.  
·  A seat belt must be used by each child at all times.  
·  A child must use a booster seat if under 6 years old or 60 pounds.  
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·  No children may sit in the front seat of a car with an air bag. 
·  All drivers must have proper car insurance and have a copy of the current insurance policy in 

the office three weeks prior to driving.  Automobile insurance forms are collected from 
teachers at the start of each school year.    

 
Homework  
Homework is an integral part of the educational program and process.   It is a school integrated 
learning experience which is extended into the home and community.  Homework is designed for 
specific purposes:  

·  To strengthen basic skills and give extra practice on work that has been introduced in class. 
·  To extend and enhance knowledge and skills learned in school.  
·  To establish and reinforce desirable study habits.  
·  To develop initiative, responsibility, and self direction. 
·  To stimulate independent thinking. 
·  To increase the range and scope of student interests.  
·  To provide unique curriculum-related learning experiences which can best be completed at 

home.  
 

Parent or guardian involvement is important to a successful homework plan.  Parents may also have 
a role in specific assignments, whether it be participating in a discussion, listening to their child read, 
checking written work for neatness and accuracy, or simply giving encouragement.  Parents are 
encouraged to provide a quiet place and time for a student to complete assignments.  
 
Students have the responsibility to complete all homework assignments neatly, accurately, and on 
time.   All teachers explain their homework policy at the beginning of the year and at the Back-to-
School night.  
 
Library  
Students may check out one book for one week and must return it before checking out a new book. 
While working on a school project, students may check out an additional research-related book. 
Books may be renewed unless needed by someone else.  A school library policy form must be signed 
and returned to begin book borrowing privileges.  
 
Lost and Found  
Please label all personal items.  All found items are put on the Lost and Found Rack or in plastic bins 
located near the fence between the teachers’ parking lot and cafeteria.  Every month or two all 
unclaimed items will be thrown away or donated to a charitable organization.  Small or valuable items 
are turned in to the office and returned when identified by the owner.  
 
Lunch  
Students may bring lunch from home or buy lunch at school.   
 
The staff encourages parents to pack healthy snacks and lunches and use reusable containers for 
food, to decrease garbage. The School Board Policy does not allow soda and candy.  
 
LAUSD provides lunch daily in the cafeteria.  You do not need to register your child in advance for 
lunch.  Menus are available in the office and posted online at www.palielementary.org at the 
beginning of each month.  
 
Students may pay $1 for lunch each time or buy a sheet of twenty tickets for $20 in advance. To buy 
a sheet of tickets, give cash or a check made out to “LAUSD” to the cafeteria manager in the morning 
before school starts.  A student who buys 20 tickets in advance must present a ticket each time to the 
cafeteria manager when purchasing lunch.   
 
A fresh salad bar, paid for by PEP, is set up and included with meals two times a week.  
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All parents are requested to complete the LAUSD Application for Meal Benefits form which is 
distributed to all students at the start of the school year and available anytime from the cafeteria 
manager and front office.  If you do not want to apply for meal benefits check the appropriate box. 
The cafeteria manager uses these forms to better manage the lunch program.  Please complete all of 
the form if you believe your child qualifies for the free or reduced lunch program.  
 
Students should follow established lunch-time procedures: 

·  Sit with classmates in the designated area inside & outside the cafeteria until dismissed.  
·  All food is to be eaten at the tables, not on the yard. 
·  Place litter in the garbage cans and recycling in the blue bins. 

 
Messages/Items to Students  
Parents or guardians are asked to leave telephone messages to their children in emergencies only.  
Please be sure that when your child leaves in the morning, he/she knows the arrangements for after 
school. Lunches, wraps, and messages brought to school for students during school hours should be 
left in the school office for delivery to the classrooms at recess.   
 
Morning Line Up  
After the first bell rings at 8:05 AM, students in the 1st through 5th grades line up on the main school 
yard and kindergarten students gather in the kindergarten yard. After the second bell rings at 8:10 
AM, each teacher escorts his/her students into the classroom.  Parents are to say goodbye to their 
children on the yard.  On rainy mornings , all students should sit quietly in the auditorium where their 
teachers will greet them after the first bell.      
 
Office Hours  
The school office is open from 8:00 AM to 4:30 PM Monday through Friday. The phone number is 
(310) 454-3700.  Please try to limit calls made to the school between 12 noon and 1:00 as the lunch 
hour can be quite busy with limited staff available to assist you.  
 
Office Phone Usage  
Students and parents are to use the office phones only for emergencies and school business.  They 
are not for personal use, such as for setting up play dates after school.   
 
Parent/Teacher Communication  
Parent/Teacher conferences are held twice a year, after report cards are issued.  Additional 
conferences are held as needed on an individual basis.  If you would like to speak with the teacher, 
please schedule a specific time in order to ensure enough time is planned for.  Unscheduled drop-
ins are to be avoided.  Prompt, open communication between home and school is recommended.     
 
Personal Possessions  
Students are not allowed to trade, sell or buy personal property at school. Candy, gum, trading cards, 
radios, electronic games, toys, toy weapons, skateboards, scooters, canned and bottled sodas should 
be kept at home.   If such items are brought to school, they will be stored in the school office or 
classroom until claimed by a parent.  Please review the LAUSD Parent-Student Handbook for policies 
regarding possession of alcohol, tobacco, drugs, and weapons which are prohibited at school.  
 
Physical Education  
Appropriate PE clothing consists of tennis shoes, pants or shorts, and a warm layer during cold 
weather.  If your child cannot participate on a particular day, please send a signed note to your child’s 
teacher.  A daily note will be satisfactory for up to five consecutive days.  After that time, a doctor’s 
statement is required.  
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Playground  Rules  
1. Play Areas 

a. Grass:  for free play, flag football, and soccer 
b. Courts: for basketball, kickball, 4-square, and handball  
c. Blue Canopy area:  for quiet activities, board games, and drawing 
d. Library:  for reading, computer use, and drawing 
e. Behind the bungalows or sheds:  no play allowed here 

2.  If a child is hurt on the playground or if there is a problem, students are to report it to the yard aide 
or supervisor immediately. 

3. Students should use the play structure properly and not walk up the slides.  Children must walk 
on the mats around the play structure.  

4. To check out equipment students must go to the equipment shed and write down their names and 
classroom numbers.  Before returning to class, students must return the equipment.  

 
Registration  
If your child is currently a student and returning to Palisades Elementary   
 Complete and return the questionnaire sent home with your child in the spring, indicating whether 

or not your child will return in the fall.  
 
If you have a neighbor new to the school residing i n the attendance area OR another child who 
will enter the school  

Prospective and current parents should call the school anytime starting in February to learn when 
registration packets are available.   To register a child, parents must bring to the office a copy of 
their child’s original birth certificate and a utility bill, serving as proof of residence.   Please refer to 
the registration packet for additional requirements.  
 

If you have a friend who lives outside the attendan ce area 
Interested parents may participate in a lottery system vying for open seats at Palisades 
Elementary.  Please see the office for procedures and timelines.  

 
Report Cards  
Teachers issue report cards three times a year, generally in December, March, and June.  Students 
are graded using a 1-4 scoring scale, indicating progress towards meeting the content standards.   
 
School Hours  
Children may arrive at the school yard after 7:30 AM when yard supervision begins.  After the second 
bell rings at 8:10 AM all students are led from the yard into their classrooms by their teachers.    
Instruction begins once children are settled in the classroom.   
 
Dismissal Times: 
 
Monday, Wednesday, Friday 
 Kindergarten 1:30 PM 
 Grades 1-5 2:55 PM 
Tuesday, Thursday   
 Kindergarten 1:30 PM 
 Grades 1 – 5  1:45 PM 
 
Once children leave the campus after school they are not to return.  Please refer to the school 
calendar and note the minimum days when students are dismissed early.  
 
School Tours  
School tours are held the first Thursday of each month.  Please call the school office to get the name 
of the parent who books space and conducts the tours.  Tours, for adults only, begin outside the 
school office at 9 AM and generally last about one hour. There is time for questions during and after 
the tour.  
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Security  
The school grounds are locked during the school day.  Visitors must get buzzed in and enter through 
the front door of the main building, then sign the Visitor’s Log and get a Visitor’s Pass sticker in the 
office.  Please report any evening or weekend suspicious activity to the School Police at (213)241-
6631.  
 
Tardiness  
Students who arrive on campus after the second bell at 8:10 must go to the office for a late pass.  
Habitually late or tardy students may be asked to make up time and assignments during recess, 
lunch, free time or even after school.  If tardiness or absences persist, students and parent may be 
referred to the Pupil Services Administration which may result in a referral to the district-level 
attendance review board.  
 
Testing Programs  
Every spring students in grades 1-5 participate in the State’s Standardized Testing and Reporting 
Program to measure how well students are learning the knowledge and skills identified in the 
California academic standards.  Fourth graders do a writing performance assessment and fifth 
graders take a physical performance test each spring.   
 
Visitations  
Visitors must buzz in at the main building front door and sign in the Visitors’ Log and get a Visitor’s 
Pass at the office.  While visiting your child’s class please be quiet and limit your visit to 20 minutes. 
 
Yard Supervision  
Supervision is provided on the school yard in the morning, after 7:30 AM and at recess and lunch by 
school employees, and after school until 6 PM by LAUSD Beyond the Bell employees.   
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SCHOOL CURRICULUM     

 
 

Teachers at Palisades Elementary Charter School base their instruction on California State content 
standards and use portions of LAUSD and additional curricula.  Refer to the California State Board of 
Education website at www.cde.ca.gov/be/st/ss and the LAUSD website at www.lausd.net for 
additional curriculum information.  Core materials at Palisades Elementary include:  
 
Reading/ Language Arts  
Open Court Reading Program, SRA/McGraw-Hill, www.sra4kids.com 
 
Math 
Pearson Scott Foresman series, www.pearsonschool.com 
 
Science  
FOSS Science Curriculum, Lawrence Hall of Science, www.fossweb.com  
 
History/ Social Studies  
Scott Foresman series, www.pearsonschool.com 
 
Health & Wellness  
Second Step curriculum, Committee for Children, www.cfchildren.org 
 
ELD 
Into English series, Hampton-Brown, www.ngsp.com 
 
Computers  
All K-5th graders spend close to one hour a week in the PEP-sponsored computer lab with a 
credentialed teacher, learning and honing their skills with programs such as Type to Learn, Herzog 
Keyboarding, Kid Pix, Microsoft Word, Excel and PowerPoint.  Instruction is designed to follow 
classroom curriculum and enhance learning of the classroom material by utilizing a variety of these 
programs, as well as the internet.  
 
Dance 
All 5th graders study ballroom dance in the spring during a one hour a week, seven-week program 
funded by PEP.  Students learn social dance skills including the Cha-Cha and the Waltz. 
 
Drama 
All 4th and 5th grade students study drama for one semester in a PEP-funded class.   This class 
encourages improvisation, public speaking, and performance skills within the comfort of the class 
environment. 
 
Library  
The library contains over 8,000 books and eight computers and is open to students at recess, lunch, 
and during class visits.  All K – 5th grade students visit the library on a weekly scheduled basis to 
listen to a story, check out books and do research.   The full-time professional librarian assists the 
students with this and developing library skills by grade level.   The goal of library time is to instill a 
love of literature and reading.  Students can take Accelerated Reading quizzes on the library 
computers to learn their current reading levels and then find appropriate books to read.  
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Music  
Music is offered once or twice a week during school hours to all students of all grade levels.  Students 
perform with their classmates in the auditorium at the end of the school year. The K-3rd grade music 
teacher is paid for by PEP and the 4th - 5th grade teacher is a LAUSD employee.  
 

K-2nd Grade – Based on the ORFF approach, students sing, chant rhymes, clap rhythm and 
beat, play hand percussion and bar instruments, and participate in drama movement. Students 
learn to identify music concepts, participate in ensembles, and starting in 1st grade students read 
and write basic melodies.  
3rd Grade  – Students continue with the same and also learn to play written music on recorders.  
Recorders are provided at school.   
4th- 5th Grades –  Students experience music one time a week for 30 minutes by listening, 
singing, moving, reading, writing, and playing instruments and learn various elements of music, 
including rhythm, melody, form,  harmony, and more.  Students are also given the option of 
participating in a year-long choral group which meets for an additional 30 minutes once a week 
and focuses on singing production. 

  
Physical Education  
Two PE coaches, paid for by PEP funds, introduce activity units which last from 2-3 weeks.  Activities 
revolve around a central theme, with modification made based on the developmental needs of each 
grade level.  Sample units include:  basketball, soccer, Ultimate Frisbee, and physical fitness.   
Through these activities students develop agility, hand/eye coordination, running, jumping, and 
throwing skills.  The coaches are trained in First Aid and conflict resolution.  
 
 K -3rd Grades  one 45-minute class a week 
 4th-5th Grades  two 45-minute classes a week 
 
Visual Art  
Art instruction is offered by teachers and integrated into the curriculum, and further supplemented by 
parent volunteers, through these year-long PEP programs:  
 1st – 3rd Grades 
 In the Art Cadre program students do special art projects with volunteer parent artists. 
 4th – 5 th Grades 

In the Arts Matter art-history program children study 6-9 artists per year using LA County Museum 
of Art curriculum led by parent volunteers. 
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LEADERSHIP & CHARACTER-BUILDING PROGRAMS     

 
 
The staff at Palisades Elementary believes children can become effective decision makers when they 
have a healthy self concept and when helped to become contributing members to the school 
community and society.  Students develop social and leadership skills through the following 
programs.   
 
Tribes teaches conflict resolution and interpersonal skills 
Second Step Life Skills  teaches social skills like empathy and anger management   
Reading Buddies primary classes pair with upper-grade classes 
Peace Makers   3rd - 5th graders mediate playground disputes 
Recycling Monitors  1st and 5th graders collect and sort recyclables 
Student Council   The goals of the student council are to have an active group of 3rd – 5th grade 
student leaders who help discuss, plan, and implement ideas, and plan spirit activities and service 
projects. 
Tribes STAR  Students who demonstrate that they are “Showing Tribes Agreements Regularly” and 
“caught being good” are recognized weekly.  
 
These programs help develop interpersonal skills, such as:   
 

positive self-concept  interest in learning  responsibility 
open mindedness  self discipline   honesty 
problem solving skills  generosity   patience 
respect for self & others  compassion   perseverance 
acceptance of self & others courtesy   cooperation 

  anger management  empathy 
 

 
 

 

COMMUNITY SERVICE PROGRAMS     

 
In order for students to understand that they are part of a greater community which may include 
those with greater and differing needs, students, with parent support, participate in community 
service programs.  Students have participated in these PEP-organized programs the past several 
years:  
 
UNICEF Trick or Treat – Students collect money at Halloween 
Book Drive  – Students donate used books to another LAUSD elementary school library 
Food Drive – Students bring in canned food in November 
Spark of Love Toy Drive – Students bring in toys, clothing and more for the needy  
American Heart Association's Jump Rope for Heart – Students earn money as they jump rope 
Special Olympics donation – Students may donate a percentage of their Walkathon earnings 
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SCHOOL-WIDE EVENTS     

 
 
Many school and PEP events that enliven the core curriculum are held during the school year.  They 
are listed below in the order in which they take place throughout the school year. Please come to 
these events to honor your child’s efforts and become a part of the school community.    
 
 Assemblies – Staff & parents review  and preview the week’s events, Mondays at 8:10 AM. 

Coffee & Chat – Parents talk with the Principal, the 1st Monday of every month at 8:30 AM. 
New Kindergarten Family Picnic  – New families get together before the start of the school year. 
First-Day-of-School Coffee – Parents socialize after dropping off their children.  
New Parent Social  – Parents are welcomed to the school community at an evening gathering. 
Back-to-School-Night – Teachers review teaching program and curriculum to parents. 
Bingo Night  – Families and teachers play BINGO in the cafeteria. 
Yee Haw Day – Families have fun with old-fashioned carnival games, prizes, and food. 
Halloween Parade  – Students and teachers parade in costumes in the yard.  
Reflections  – Interested students participate in National PTA-sponsored writing/ drawing event. 
Book Fair – Twice a year students purchase books and earn extra $ for the school. 
Auction – Parents and staff enjoy a great party and bid on auction items to raise money for PEP. 
Drama Productions – 5th graders put on a play. 
Jump Rope for Heart – Students jump rope and earn $ for the American Heart Association. 
Walk-a-thon  – Students walk as many laps as possible around the school yard for 20 minutes. 
Founder’s Day Luncheon  – The PTA holds a luncheon to honor service-award recipients. 

 Open House – Students show off their hard work and efforts to their parents.  
Teacher Appreciation Week – Parents honor and thank teachers and staff for their efforts. 
STAR Extravaganza – After-school STAR students demonstrate what they learned that year. 
Music Program Concert – All K-5 students demonstrate what they learned that year. 
Orchestra Concerts  – The Children’s Music Workshop instrumental music program concert. 
Eco Fest – Students participate in fun environment-friendly activities. 
Olympic Day  – Students participate in team athletic events. 

 
 

 

SPECIAL EVENTS OR PROJECTS PER GRADE     

 
These are some of the former special events or projects at Pali creating lasting memories: 
 
Kindergarten – 100-day celebration  
First Grade – Field trips to see theatrical productions 
Second Grade – Pilgrim Thanksgiving reenactment with costumes, banquet and games 
Third Grade – Field trip to Chumash site to study Native Americans 
Fourth Grade – One-day trip to Sacramento to study California history 
Fifth Grade  – Two-night team-building stay at various locations 
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SERVICES FOR STUDENTS WITH SPECIAL NEEDS     

 
 

Designated Instruction and Services (DIS)  
Special education services provided at Palisades Elementary include Speech and Language therapy, 
Occupational Therapy, Adapted Physical Education, and others.  Qualifying students receive special 
help on a regularly scheduled basis at school.  
 
English as a Second Language  
Students who indicate a language other than English on the Home Language Survey are tested by 
our English-Language coordinator to determine the students’ language proficiency.  Students with 
limited English-language abilities receive instruction in English-Language Development in the 
classroom.   
 
GATE (Gifted and Talented Education)  
GATE students are usually identified in third grade using established criteria such as test scores, 
teacher evaluation and testing.  The school receives extra money from the district for each GATE 
student which is then used to purchase supplementary classroom materials for the children to use.  
Teachers offer differentiated instruction to high-performing students depending upon the skill being 
taught.  About 30 percent of Palisades Elementary’s 4th and 5th graders qualify for the GATE program.   
 
Resource Specialist Program (RSP)  
Students who are identified through the Individualized Education Plan (IEP) as having a learning 
disability are eligible to participate in the RSP.  Students may receive extra assistance in their 
identified academic areas of need which include reading, writing, and math. Services may be 
delivered in the Resource Room by specialized teachers or in the classroom through collaboration 
with the classroom teacher.   
 
School Psychologist is assigned to work at Palisades Elementary two and a half days a week.  Her 
primary responsibility is to evaluate students who have been referred for special education 
assessment and provide counseling services.  
 
Specific Learning Disabilities (SLD)  
The SLD is a self-contained class with individual-appropriate general education classroom time.  
Instruction and support are provided by a Special Education teacher and instructional assistant.  
Students are placed in the SLD class based upon their special needs as identified in their LAUSD 
IEP.  
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AFTER- SCHOOL CARE AND ENRICHMENT PROGRAMS     

 
Beyond the Bell, STAR, and the Children’s Music Workshop are three programs available that 
provide after-school care and enrichment classes on campus.  All students who remain on campus 
after class dismissal must be registered with or attend one of these programs.   
 
Beyond the Bell  is an LAUSD organization that provides free yard supervision after school until 6 
PM.  The trained monitors supervise yard play and check out playground equipment. If you regularly 
or occasionally  leave your child on the yard after school dismissa l, please complete a Contact 
Information Card on behalf of your child at the start of the school year.  The Beyond the Bell 
Contact Information Card is different than the Emergency Card filed in the office and should be kept 
current. It is important for the staff to have your contact information in the case of an emergency, 
especially after the school office is closed. The Beyond the Bell staff operates out of a shed on the 
backside of the auditorium.  It is not necessary for you or your child to check in and out on any given 
day.  
 
The STAR (Sports, Theater, Art and Recreation)  Program  is a private organization serving 
students in many LAUSD schools.   Pali STAR provides after-school day care and enrichment 
classes on campus until 6 PM.  For more information about the STAR Program, go to 
www.starinc.org.   Program brochures are found at the STAR bungalow, Room 27 or online at 
www.palielementary.org.   Registration is required prior to the start of each session.  
 
STAR Super Enrichment offers new classes every fall, winter, and spring that range from art, 
basketball, chess, dance, drama, fashion design, gymnastics, karate, wood working, to Wii Play.  
Classes are age-specific.   
 
The STAR Spanish Academy offers after-school Spanish instruction.  In the past couple of years 
registration for Spanish has taken place in June for the following school year.  Lessons have taken 
place on Tuesdays and Thursdays when school dismisses early.  
 
The STAR Galaxy Program includes daycare and pre-selected enrichment classes that is paid for 
monthly.   
 
Children’s Music Workshop is a private organization offering group instrumental music lessons to 
students on Fridays after school for students in 1st – 5th grades.  The program lasts for the full school 
year and culminates with a school orchestra concert in May.  Flyers are sent home with students at 
the start of the school year.  For further information, visit www.childrensmusicworkshop.com.   
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GETTING TO AND FROM SCHOOL      

 
 
It is very congested around the school as the school day begins and ends.  In order to make 
drop-off and pick-up times as safe as possible for everyone in the neighborhood, please adhere 
to the following options.  Please be sure that all adults who get your children to and from school 
understand these traffic procedures. Parents choosing to disregard these procedures will be 
contacted by the school.  For further information, please refer to the Traffic Plan posted on the 
school website.  
 
Morning Drop Off Kiss-N-Go Zone  
Kiss-N-Go is a drive-through drop-off lane in front of the main school building which is used to get 
more students out of their cars quickly and safely in the morning. Between 7:50 AM and 8:05 AM 
pull up as far as possible in the lane, towards the middle of the main school building, kiss your 
children goodbye and scoot them out the right-hand side door.   Parking is not allowed in front of 
the school at this time.  
 
After-School Carpool Lane  
The after-school carpool lane is a drive-through pick-up lane along side the curb on Via de la Paz 
used by adults to get 1st-5th grade students quickly and safely into their cars after school.  The 
carpool lane operates for 20 minutes after school dismissal.    
 
The front of the carpool lane starts in front of the auditorium and extends along the front of the 
main school building.  Drivers pull as far forward as possible. Once children are loaded into a car, 
the driver may safely pull out into the street without waiting to proceed to the start of the lane.  
The driver behind the newly-formed gap pulls forward.  Parents who have just arrived do not 
enter the carpool lane in the middle. 
 
Students waiting to be picked up by car line up inside the gate, between the auditorium and 
cafeteria.  Students who wait in this area are identified as “riders”. One teacher stands at the front 
of the carpool lane, asks the first driver the names of the students to be picked up, and radios this 
information to another teacher inside the gate who sends out the appropriate children.  
Authorized adults who pick up children in the carpool lane after school must display a Pickup 
Placard on their dashboard which is available in the office and sent home with students at the 
start of the school year.  
 
Parking or getting out of cars is not allowed in the carpool lane for 20 minutes after school 
dismissal.  
 
Kindergarten Pick up  
Kindergarten parents wait for their children at the corner of Bowdoin Street and Swarthmore 
Avenue.  After teachers dismiss the students from the classrooms, parents come onto the yard to 
pick up their children.    
 
Walking to and from School  
Walking to and from school with your children is encouraged. Please cross in the cross walks and 
obey the traffic signs.  It is your responsibility to ensure your children’s safety to and from school.  
 
Crossing guards work at the intersection of Via de la Paz and Bowdoin Street AND Swarthmore 
Avenue and Bowdoin Street to help children cross the street safely before and after school.    
 
After school, parents of 3r d- 5th graders are to wait and meet their children in front of the main 
entrance on Via de la Paz.  Parents of 1st and 2nd graders are to meet their children to the left, in 
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front of the breezeway door.  Children who meet in front of the main school building after school 
and walk home or to their cars are identified as “walkers”.   Please be sure to not block access to 
these entryways.  Children are not allowed to climb the trees and play on the curb.   
 
On-Street Parking  
Fifteen-minute and two-hour parking is available on the surrounding streets, in front of private 
businesses and residences.  Please be considerate of our neighbors and do not block or turn 
around in driveways.  Do not honk horns, walk on lawns or discard trash on private properties.   
 
Riding a Bike to School  
Students riding bikes to school must obey the law: 

·  Wear a helmet at all times. 
·  Ride on the right, with the flow of traffic. 
·  Adhere to all traffic signs and signals. 
·  Ride on the sidewalk in residential areas for children aged ten and under. 
·  Do not ride on the sidewalk in business districts.  

 
Students should park and lock their bikes on the bike racks between the cafeteria and auditorium.  
 
Riding a Bus to School  
While riding a bus to school, children are to stay seated, keep the aisle clear, keep all body parts 
inside the bus, and follow all directions from the bus driver. Students who ride the bus to school 
enter and exit the school from the side gate on Bowdoin Street.  
 
Scooters and Skateboards  
Scooters and skateboards may be ridden to school, but not on school property.  Students are not 
to leave scooters and skateboards on campus; parents are to carry them to and from home.  
 
Staff Parking  
The staff parking lot, located between Via de la Paz and the cafeteria, is for staff use only.  Each 
staff member is assigned to a numbered parking space. Students and parents are not to go in this 
lot for any reason, on foot or in cars.    
 
Unsafe Practices  

·  Turning around at the Via de la Paz and Bowdoin Street intersection 
·  Turning around in front of the school 
·  Crossing the street in the middle of the street 

 
 
 
 
 
 
 
 
 
 
 
 



 20 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

                                                   INFORMATION SOURCES 

 
 
Clear communication among the school administration, teachers, PEP, and parents is important. The following grid 
summarizes who to contact and how to best reach him/her regarding specific concerns.  
 
 

 
Types of Questions/Concerns 

 

 
Contact/Information Source 

 
Best Way to Contact 

 
Classroom instructional program, activities, 
procedures; homework; student progress; 
problems among students in the classroom; 
student behavior expectations/issues; 
assisting child at home; volunteering; ideas for 
class activities, field trips, etc. 

 
Your Child’s Teacher 

 
Written Note sent with Student or 
left in office; Call School Office 
and leave a message for teacher 
to contact you; email (if teacher 
prefers this method) 

 
School-wide policies/procedures in the areas 
of instruction/social growth; issues involving 
other staff members; ideas for school-wide 
programs; information re: participation on 
school decision making committees; 
procedures/services available for students 
with special needs 

 
School Administrator 

 
Complete Concern form in the 
office and leave it in office for 
Administrator; Call the School 
Office and leave a message 
requesting a call or an 
appointment  

  
LAUSD policies and procedures 

 
Parent Link on District Website 
www.lausd.net;  District 
Parent/Student Handbook;  
Parent Bulletin Board in the Main 
Office 

 
Contact School Office if 
clarification is needed or needed 
information does not appear in/on 
listed sources 

 
Participation on School Governance 
procedures 
 

 
Office staff and bulletin board in 
main hallway 

 
Written Note sent with Student or 
left in office; Call School Office 
and leave a message. 

 
Update/provide student health information 

 
School Nurse (available 1 
day/week) 

 
Written Note sent with Student or 
left in office; Call School Office 
and leave a message for nurse to 
contact you 

 
Change of address or emergency information 
for students; Apply to be a volunteer; apply for 
open aide positions; verification of  student 
registration/attendance 

 
School Office Staff 

 
Come into the School Office 

 
Upcoming school activities during the month 

 
School Marquee; School Calendar 
of Activities , website and Activity 
Reminder Fliers available on Main 
Office Counter and sent home 

 
Contact School Office staff when 
necessary 

 
PEP Palisades Enrichment Program 
All PEP activities, meeting schedules, 
upcoming fundraiser events 

 
Palielementary.org Website and/or 
PEP info area in School Main 
Entrance 

 
Follow Contact   information on 
school Website; PEP co-chairs 
box in School Main Office 
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SITE EMERGENCY PREPAREDENESS     

 
 

Closing of the School  
Cancellation of school should only take place during extraordinary circumstances.  
Announcements will be released to radio, television and newspapers.  If school must be 
cancelled DURING the school day, an adult on the Emergency Card will be contacted.  
 
Evacuation  
If it is necessary to evacuate the school site, all students will be led by their classroom teachers 
and staff to Palisades Charter High School.  All teachers will take their class rosters, Emergency 
Cards, and emergency supplies assigned to each class.  Students will only be released to an 
adult listed on their Emergency Cards.  

 
Emergency Supplies  
In the case of a major earthquake or other disaster, emergency supplies are available for use 
should they be needed.  Food, water, blankets, first aid supplies, tents, lights, temporary toilets, 
tools and other miscellaneous supplies are stored in the large container on the yard.  The PTA 
and/or the school Safety Committee furnish and replenish these supplies.  
 
All parents are requested to send in a picture of the family and a brief note, in a labeled bag 
provided at the start of each school year.  This will be stored by your child’s teacher in the 
Emergency Classroom Back Pack and given to your child for comfort in the case of a school-wide 
emergency.  
 
Fire Drill Procedures  
All students, teachers, and staff exit the buildings in an orderly fashion and line up by class in 
designated areas on the yard.  This procedure is practiced monthly.   
 
Lock Down  
In an emergency, students may be required to remain on a locked campus.  When the school is 
considered safe, parents are to come to the Request Gate  at the corner of Swarthmore Avenue 
and Bowdoin Street, which is the regular kindergarten exit.  Parents must show ID.  Parents then 
proceed down the block to the Reunion Gate , at the corner of Swarthmore Avenue and La Cruz 
Drive, where they will meet their child.  
 
Policy  
In compliance with the California Education Code, a Safe School Plan has been prepared.  Its 
objective is to provide the staff with a guide for emergency procedures and duties, which will 
ensure the safety of pupils.  Responsibilities for various duties are designated.  As mandated by 
LAUSD, emergency drills are practiced twice a year.  
 
The Safety Committee  
The Safety Committee, part of the Charter Governing Council, works with LAUSD and the PTA to 
ensure the safety of all students and staff at school. The Safety Committee manages emergency 
drills and plans and assembles classroom emergency backpacks, food, water and emergency 
supplies.  
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HOW PEP SUPPORTS PALISADES ELEMENTARY    

 
 
Palisades Enrichment Program (PEP) is the school's parent booster club whose parent leaders 
organize fundraisers and programs that enable our school to supplement the components of the 
educational program provided by LAUSD to ensure that everyone receives a quality education. 
PEP supports classroom instruction by paying for computer, art, music and PE teachers, a 
librarian, classroom aides, an IT tech specialist, and class size reduction in the upper grades.  
The school experience is enhanced by additional events and programs organized by PEP parent 
leaders.  Following are all staff and items paid for by PEP and programs and events organized by 
PEP Program Liaisons and Chairpersons:  
 
Classroom Aides  
Teachers receive assistance from aides who generally come daily to each classroom. 
 
Class Size Reduction  
LAUSD allows for a maximum of 35 students per class in 4th and 5th grades.  PEP pays for an 
additional teacher in both 4th and 5th grade, enabling the creation of an additional class per grade, 
guaranteeing no more than 26 students in each 4th and 5th grade class.  
 
Computers  
PEP pays for 50-networked computers, printers, a server, a credentialed part-time computer 
teacher, and an IT administrator who troubleshoots, helps the teachers and oversees the server, 
the network, and the technology infrastructure at the school.  The computer teacher spends one 
hour a week with students, teaching them how to use various software programs and do internet 
research.  
 
Dance 
PEP pays for social dance lessons for all 5th grade students during the 2nd semester.  
 
Directory   
A school directory, listing student addresses and phone numbers, is compiled and distributed to 
all students.  Please complete and return the form requesting your child’s contact information for 
the directory at the start of the school year. Information is for school and personal use only.  
Commercial use is prohibited.   PEP provides each family with one free copy; additional copies 
may be purchased from the office.  
 
Discovery Garden  
PEP pays for seeds, soils, and supplies to maintain the Discovery Garden and support its 
endeavors to educate the students in a natural “hands on” environment.  
 
Drama 
PEP pays for a one-semester drama program for all 4th and 5th grade students. 
 
Events   
Many school events that benefit the entire school community are organized by PEP Chairpersons 
and Program Liaisons, including:  First-Day-of- School Coffee, New Family Social, Bingo Night, 
Yee Haw Day, Book Fair, Walkathon, EcoFest, and Olympic Day.  
 
Fundraising   
In the past several years, PEP has raised over $400,000 per year.  For details of the 2008-2009 
projected income and budget, please refer to the pie charts in the appendices.  
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PEP’s main fundraiser of the year is Annual Giving which encourages all families to donate $900 
per child at the start of the school year.   The goal is for all families to participate.   Larger and 
smaller donations are happily accepted.   
 
Additional fundraisers for PEP include: 

Scrip  Walkathon  School POP 
Auction  Book Fair  Magazine & Gift Wrap Drive 
 

Green Team  
Through various activities, children learn the value of recycling, reusing, and reducing.   
 
Library   
The PEP budget pays for part of the librarian’s salary, enabling her to keep the library open for a 
full-day five days a week.  In the past, PEP received a large donation to pay for the renovation of 
the library and acquisition of new computers. PEP parent volunteers organize two book fairs a 
year.   
 
Library Book Buddies Program  
Parents are asked to donate books to the school library, through the Book Buddies program.  The 
librarian posts a wish list of books she would like to add to the library, online and at school book 
fairs. Parents may also donate a book to the library in honor of their children’s birthday.  
 
Marquee  
Parents pay $25 to include their child’s name on the school marquee for 7 days to honor his/her 
birthday.  New messages are posted on the marquee every Friday for the following week.  Please 
submit your check and form, available in the office, at least one Friday before the posting.  
 
Music Class   
PEP pays for the music teachers who offer instruction to all K – 3rd graders once a week.  
 
Newsletter  
Pali Press is a newsletter, disseminating information about PEP events and issues at school.  
 
Orchestra Scholarships  
PEP provides for a limited number of scholarships for deserving students who wish to participate 
in the after-school Friday orchestra program. 
 
Pali Gear  
Apparel, sporting the Pali Elementary School name and dolphin logo, is available to purchase 
through the school website and office and at major school events.  
 
Peace Makers  
Peace Makers are 3rd-5th grade students who help facilitate the peaceful and mutual resolution 
of conflicts among others, especially on the school yard during game play.  A Peace Maker 
applies the principles of Tribes Learning Communities, such as mutual respect, attentive listening, 
responsibility, the inclusion of others, integrity and honesty. 
 
PEP Meetings  
PEP meetings are held the second Wednesday of the month.  The starting time alternates, 
between 6:30 PM one month and 8:30 AM the next month, to allow for more people with different 
schedules to attend.  Meetings generally last 1 ½ hours.  The PEP Co-Chairs run the meetings 
and the Principal and PEP Program Liaisons report on school news and activities. Babysitting is 
not provided.   If you want to place an item on the agenda or have a concern or idea you wish to 
make known to PEP, contact one of the Chairpersons.  Please come, stay informed, ask 
questions, and get involved!  
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Physical Education Class  
PEP pays for two full-time PE coaches who teach PE classes and supervise at every recess and 
lunch.  
 
Reimbursements  
To be reimbursed for a PEP-related purchase, you first must first get approval from the 
appropriate chairperson and then give your receipt to the chairperson after your purchase.  The 
PEP Treasurer will cut a check and send it to you directly.  
 
Teacher Support   
In addition to providing teachers with classroom aides and specialized instruction for music, PE, 
and computers, PEP pays for the cleaning of class rugs before the start of each school year, 
$250 worth of new supplies for new teachers, a Back-to-School  teacher lunch, and Teacher 
Appreciation Week festivities.  
 
Visual Arts   
PEP pays for art materials used by PEP Program Liaisons/Chair-people who run the Art Cadre 
and Arts Matter art and art-history programs.  
 
Website    
Visit the website at www.palielementary.org to check past copies of the principal’s email blasts, to 
refer to the master calendar, to learn about current school fundraisers and more.    The school 
website is maintained by a parent volunteer.   All submissions to the website must be sent to the 
Principal.  
 
Yearbook  
The Yearbook Chairperson takes photos at school events throughout the school year and 
assembles some of them into a yearbook which is made available to students at the end of the 
school year for a fee. 
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HOW YOU CAN GET INVOLVED 

 
 
There are a lot of ways in which YOU can get involved at Palisades Elementary.  Choose the way 
that works with your schedule, interests, and abilities.     Everyone’s help is needed!    
 
The cooperation and teamwork of the staff and parent volunteers at Palisades Elementary 
provides our children with an exceptional learning and school environment.  
 
Volunteering is a great way to get to know other families at the school and build friendships and 
give your child a sense of community.  The time and energy you give to the school will enrich the 
lives of many.  Plus, your child will love having you involved and present at school!   
 
Volunteering Inside the Classroom – During the Scho ol Day  
Possible ways to help:  
 

·  Plan or assist at parties 
·  Lead or prep for art, science, computers, and more 
·  Read with the children 
·  Plant bulbs and plants in the garden 
·  Share your knowledge, skills, and interests with students 
·  Plan a special holiday activity related to your cultural background 
·  Identify and bring in other Community Resources 
·  Assist in planning field trip logistics 

 
Volunteering Outside the Classroom – Outside the Sc hool Day   
Here’s a sampling of ways in which you can get involved at the school, outside of the classroom 
and PEP Board positions.  These options work well for those who can’t volunteer during school 
hours.  
 

·  Serve as Room Parent for your child’s class 
·  Plan decorations, music, or food for Auction 
·  Help create the online Auction Catalog 
·  Coordinate donations for the Auction 
·  Write grants to fund special programs  
·  Prepare food to eat at Bingo Night and Yee Haw Day 
·  Stamp lap cards at the Walkathon 
·  Adhere grade level stickers onto books in the library  
·  Find someone to come perform or talk at a school assembly 
·  Bring goodies to eat and drink to PEP meetings 
·  Help sew costumes and paint decorations for school play 
·  Set up a community service project 
·  Prepare PEP school literature  
 

How To Be a Successful Volunteer  
 
·  Keep in mind that a volunteer in the classroom is there to support the teacher.  The teacher is 

the person in charge, the person to whom the student owes primary attention. 
 
·  To ensure the safety and security of the school, ask the identity of unfamiliar faces in the hall 

and inform them that all visitors must sign in at the school office.  All visitors at the school 
must wear a Visitor’s Pass sticker.   
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·  Introduce yourself to other volunteers. 
 
·  Attend orientation meetings or training sessions for your area of volunteering. 
 
·  Be faithful and prompt. 
 
·  If you have to back out of a commitment, try to find a substitute and contact your teacher in 

advance.  
 
·  If you have a last-minute change in plans and are not able to help as committed, call the 

school to leave a message for your teacher. 
 
·  Stay home when you are sick. 
 
·  Spend your time on the project you’ve been given.  If needed, set aside time outside of class 

to discuss personal problems with the teacher. 
 
·  Please remember patience is required, and we all have good and bad days. 
 
·   Treat others (both children and adults) with respect. 
 
·  Discuss students' problems during parent teacher meetings, not volunteer time. 
 
·  Do not criticize another volunteer.  Work with them.  If the problem persists, discuss it with 

the teacher.
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